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St. Dominic’s College, Ballyfermot 
 

 
1. School Context 

 
St. Dominic’s College Ballyfermot is a girls’ Catholic Secondary School. The school has been given DEIS                
status. St. Dominic’s College offers a full range of programmes, participating in the JCSP programme, a                
compulsory TY programme, LCA and LCVP (when there is demand).  
 
St. Dominic’s College, Ballyfermot is an inclusive school and operates a whole-school approach to              
students with additional and special educational needs. We are determined to meet the educational              
needs of all our students. This SEN policy describes the aims, objectives and procedures, by which St.                 
Dominic’s College will identify, assess and provide for students with additional and special educational              
needs. Special Educational Needs (SEN) can take a variety of forms, including specific learning needs,               
health related needs and behavioural needs. This policy takes into account the Special Educational              
Needs provision outlined in the various acts pertaining to the provision of students with Special               
Educational Needs, notably the Education Act of 1998, EPSEN Act 2004, Learning Support Guidelines              
2000, the NCSE (ncse.ie) Guidelines on the Individual Education Plan Process 2006, Guidelines for              
Inclusion of Students with Special Educational Needs 2011 underpin the key elements of this policy. 
 
St Dominic’s College, Ballyfermot recognises that some students will permanently, or from time to time,               
have a greater difficulty in learning than the majority of children of their age. St. Dominic’s College                 
provides a range of additional support for students with additional and special educational needs. The               
Continuum of Support model employed in St. Dominic’s College, follows NCSE and NEPS Guidelines and               
allocates resources accordingly with Support for All, Some and a Few. Those with the greatest level of                 
identified need will receive the greatest level of support in school. In line with the current resource                 
model, support will be provided for all students below the 10th percentile in numeracy and literacy.  
 
All students whether they have special educational needs or not, must have equal access to the full                 
curriculum of St. Dominic’s College, Ballyfermot and all activities associated with daily school life.              
Students with additional and special educational needs will be encouraged to become independent and              
take responsibility within St Dominic’s College, Ballyfermot. 
 
There are currently 60+ students who have had a psychological assessment completed with an              
educational psychologist. The students with additional and special educational needs are provided for in              
mixed-ability classes or where appropriate, streamed classes (Maths, Irish, 3rd Year/LC English). The             
level of support ranges from team teaching in mainstream classes to withdrawal from class in small                
groups or individually for intensive literacy/numeracy/other support. The school offers behaviour for            
learning support to students to promote positive behaviour for learning in school. For a small minority                
of students, one-to-one counselling with a psychologist is offered. Students receiving support at the              
level of ‘Support for Some / a Few’ have dedicated Personal Pupil Plans prepared.  
 
All class teachers, with the support of the SEN Dept. are expected to familiarise themselves with any 
additional or special educational needs their students may have. All completed student PPPs are 
available on a dedicated shared drive for teacher access. The SEN department provides information 
regarding students with additional and special educational needs at the beginning of the school year 
and throughout the year as necessary. 
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For the purpose of this policy the following abbreviations will be applied: 
 

● Board of Management will be referred to as “the Board” or “BOM”.  
● Education Provision for Students  with  Education Needs   will be referred to as  “EPSEN 
● Delivering Equality in Schools programme will be referred to as DEIS 
● Direct Access Route to Education will be referred to as “DARE”. 
● Department of Education and Skills will be referred to as “DES” 
● Home Community School Liaison will be referred to as “HCSL” 
● Behaviour for Learning Support will be referred to as “BFL” 
● National Council For Special Education will be referred to as “NCSE” 
● National Educational Psychological Service will be referred to as “NEPS” 
● Personal Pupil Plan will be referred to as “PPP” 
● Reasonable Accommodations in State Exams will be referred to as  “RACE” 
● School Completion Programme will be referred to as “SCP” 
● Senior Leadership Team will be referred to as “SLT” 
● Special Education Needs Department will be referred to as “SEN Dept.” 
● Special Needs Assistants will be referred to as “SNA” 
● Students with special education needs will be referred to as “students with SEN” 
● Personal Pupil Plan will be referred to as “PPP”. 
● Special education teaching will be referred to as “SET” 

 
 
2.  Aims 
The Special Educational Needs plan aims to ensure that any student who has been assessed as having                 
an additional or special educational need/s has access to the same curriculum that is provided for all                 
students. This is in accordance with the Education for Persons with Special Needs Act 2004 (EPSEN).  
 
This Act states that: 
“A child with special educational needs shall be educated in an inclusive environment with children who 
do not have such needs unless the nature or degree of those needs of the child is such that to do so 
would be inconsistent with- 
(a) the best interests of the child as determined in accordance with any assessment carried out 

under this Act, or 
(b) the effective provision of education for children with whom the child is to be educated.” 
 
In order to fulfil this aim, it must be recognised that students with additional and SEN may need extra                   
support in whatever way the school can best provide it and while utilising the full allocation of                 
resources allocated by the Department of Education and Skills. The Special Educational Needs Policy is               
an integral part of St Dominic’s College’s Mission Statement and Admissions Policy with regard to               
discrimination and equality of access for all students. 

 
Aim of this Policy 

● To promote a whole school approach of inclusion and integration of all students with additional 
and Special Educational Needs in mainstream classes. 

● To enable pupils with low achievement levels and/or learning difficulties to participate in a 
broad and balanced curriculum.  
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● To provide support to mainstream class teachers by giving access to recommendations from 

psychological assessments 
● To develop positive self-esteem and a positive attitude to school and learning for students with 

additional and special educational needs in order to encourage good attendance.  
● To enable pupils to become independent learners.  
● To create an awareness amongst all partners, teachers, parents, students, professional services; 

NEPS.  
● To foster a whole school approach and share the responsibility of helping students cope with 

their difficulties.  
● To provide strategies to enable students to achieve to the best of their abilities.  
● To monitor and adapt the system used to target students who have a learning difficulty or who 

are in need of extra support in line with changing circumstances.  
● To assess, monitor and review the progress of pupils receiving additional support and adapt 

individual allocations accordingly.  
● To continue to plan programmes that meet individual needs, recognising that students with the 

greatest need require the greatest level of support.  
● To involve parents in supporting their daughter’s learning. 
● To improve the general level of literacy (reading, writing, oral and digital) and numeracy for 

each student with learning needs/ special educational needs. 
● To facilitate an effective referral system of students who may be in need of support. 
● To identify and prepare those who may need reasonable accommodation (RACE) in state exams. 
● To support students who participate in the Leaving Certificate Applied (LCA) programme by 

team teaching or support teaching.  
● The support the development of students with additional and SEN as regards their personal, 

social   and emotional development in line with St. Dominic’s College’s mission statement. 
● To facilitate collaboration between staff members when drawing up Personal Pupil Plans. 
● To support SNAs in accessing information regarding students with SEN. 
● To encourage alternative forms of support, in class support, differentiated work, use of 

software, team teaching, etc.  
● To meet with the relevant partners in the formulation of PPPs. 
● To ensure the referral system for a student with learning difficulties is used where all partners 

are involved; School Principal, SEN Coordinator, Guidance Counsellor, parents/guardians/carer, 
student, psychologists and/or other relevant outside agencies. 

 
 

3. Enrolment and Admission of Students with Special Needs  
 
In the case of students seeking admission to St Dominic’s College, Ballyfermot, the following procedures               
apply: 
 

● Parents/guardians who request a place for their daughter(s) in a class in which a place may be                 
available must complete an Application Form. 

● All relevant data – attendance, school reports (as per the Education Welfare Act 2000)              
concerning the applicant will be sought by the Principal from the Principal of the school which                
the applicant is attending or has most recently attended. 

● Only applications for girls will be accepted. 
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The following information, along with an original birth certificate will be required in the case of a                 
student transferring from another school: 
 

● Student’s Name & Address 
● Names & Addresses of Parents/Guardians 
● E-mail address if available 
● Student’s Date of Birth 
● Contact telephone numbers, including mobile contact numbers 
● Religion 
● Previous schools attended by the student 
● The school will require an original birth certificate at registration. This will be returned. The               

Application Form must be accompanied with a birth certificate.  
 
The following details will also be required following enrolment: 
 

● Any medical condition of which the school should be aware. 
● Special educational needs- copy of report from an educational psychologist. 
● Relevant information, if applicable eg. custody, access arrangements or Court Orders pertaining            

to the student. 
● Further information which may be relevant to the school and/or its ethos. 
● Reasons for transfer of student, if applicable, together with information and records from             

previous/present school 
● Basic school attendance requirements as set down in the Education Welfare Act 2002. 

 
In relation to applications for the enrolment of students with additional and SEN, a copy of the student’s                  
medical and/or psychological report, must be submitted, or where such a report is not available, St.                
Dominic’s College will request that the student be assessed as soon as possible. The purpose of the                 
assessment report is to assist the school in establishing the educational needs of the student, relative to                 
her additional and/or special educational need(s) and to profile the support services required. 
 
Following receipt of the report, the SEN Dept. will assess how the school can meet the needs of the                   
student as specified in the report. The Sen Dept. will meet with the parents of the student to discuss                   
the student’s needs and the school’s suitability or capability in meeting those needs. If necessary, a full                 
case conference involving all parties will be held which may include parents, the Principal, the primary                
school teacher, SEN Coordinator, special class teacher, HCSL or psychologist as appropriate. 
 
In rare situations it may be necessary for the Board to decide to defer enrolment of a particular student,                   
pending: 

● The receipt of an assessment report and/or 
● The provision of appropriate resources by the DES to meet the needs specified in the               

psychological and/or medical report. 

 
 

4. Definition of Special Educational Needs 
 

The EPSEN Act (2004) defines special educational needs as the following: 
    “ …a restriction in the capacity of the person to participate in and benefit from education on  
    account of an enduring physical, sensory, mental health or learning disability or any other  
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    condition which results in a person learning differently from a person without that condition..” 

 
 

5. Categories of SEN 
 
To date, the school has provided support for the following categories of students with special               
educational needs: 
 

● Borderline Mild General Learning Disability 
● Mild General Learning Disability 
● Moderate General Learning Difficulty 
● Emotional/Behavioural Difficulties e.g. Attention Deficit Hyperactivity Disorder (ADHD) 
● Specific Learning Difficulty e.g.  dyslexia 
● Physical  Disability. 
● Students with a visual impairment 
● Students who have a hearing impairment 
● Students whose learning difficulties are clearly linked to socio-economic disadvantage. 
● EAL students (i.e. Students where English is an additional language.) 
● Speech and Language difficulties 
● Autistic Spectrum Disorder. 
● Exceptionally Able Students 

 

 
6. Identification of Students with a Special Educational Need 
 
The processes by which students with special educational needs are identified are as follows:  
 

● The SEN dept liaises with the HSCL and SCP personnel in reference to incoming students who                
may need assistance and who are entering St. Dominic’s College with an educational             
assessment. 

● Incoming First Year students are screened by information supplied on the enrolment form, by              
information from feeder schools and ranking on St. Dominic’s College, Initial Entrance            
Assessment which is the CAT4 test. 

● All 1st Year students complete further standardised testing (NRIT, Access Literacy, Access            
Numeracy) in the first half-term to gather more baseline data and for the purposes of               
identifying students who may need a referral for learning support or psychological            
assessment.  

● Annual standardised testing is carried out in May to identify students’ progress in school.  
● A class teacher or Year Head can refer any student they are concerned about to the SEN                 

department, by way of a referral form. Any referral made by a class teacher must be                
forwarded to the Year Head that will begin a broader profile. This information is passed to the                 
SEN team who identify the nature of the SEN. The SEN needs of the child are thus established.  

● When a parent refers their child to the principal, a preliminary screen (as outlined above) is                
carried out and the parent will be advised as to appropriate assessment. Where an              
assessment establishes that a student has a special education need, a PPP is prepared.  

● A student’s PPP identifies a student’s personal details, SEN category, current strengths and             
prioritised learning needs. 
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● Informal Assessment involves observations from mainstream teachers, consultation with         

parents, & interviews with pupils. 
● Formal Assessment involves review of entrance test, review of house exams and reports,             

behavioural record, if appropriate, and consultation with St. Dominic’s Career Guidance           
Counsellor. 

● Following this profiling stage, decisions are made regarding appropriate support for the            
student: 1. No need for further action. 2. Need for monitoring/support in mainstream setting.              
3. Purposeful withdrawal or other support in line with the “Support for Some” / “Support for                
a Few” Model.  

 
 

7. Students who qualify for SEN Support 
 

● Students who are identified as below the 10th percentile in numeracy and/or literacy and              
those in receipt of an educational psychological report which states that resource teaching             
is required for the student due to the identification of a physical, sensory, mental health or                
learning difficulty. 

● Students identified by a member of the SEN department as having a particular difficulty,              
following diagnostic testing. 

● Students who have an official exemption from Irish. 

 
 

8. Support for Students with a Special Educational Need 
 
● Students who have been identified with an additional or special educational needs may be              

supported within the class by an S.N.A, a special education teacher or a teacher who team                
teaches with another colleague.  

● Needs based withdrawal from class.  
● Students who have an exemption from Irish may attend a learning support class in literacy or                

numeracy which is timetabled on the Irish band. 
● Students who are struggling to cope with an additional language may attend a learning support               

class in literacy or numeracy which is timetabled on the language band. 
● A PPP will be devised and implemented for Students with SNA access. This will be completed by                 

the SEN dept. in partnership with all interested parties, where possible, depending on the              
particular student’s needs.  

● Regular information and feed-back will be provided to teachers, students and parents  
      with regard to progress being made.  

 
The period of intervention recommended to each student is dependent on the nature and extent of 
their individual needs. The duration of provision is reviewed at every half term. There are cases where 
support is needed on a short-term basis, after which the student is in a position to recommence with 
the regular curriculum, maintaining support from her class teachers. All decisions in this regard are 
discussed with parents/guardians, class teachers, relevant Year Head and student.  
 
Allocated SEN resources will be delivered by a core team of teachers. This delivery includes team                
teaching, withdrawal based on students needs in a small group setting and 1:1. The use of SET resources                  
includes weekly meeting time and coordination time.  
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9. Assessment  
 
All students entering St. Dominic’s College, Ballyfermot work towards state exams including the Junior              
Certificate, Leaving Certificate Applied, the Leaving Certificate Vocational Programme or the traditional            
Leaving Certificate. 
 
Entrance testing, teacher observation, class tests and in-house examinations are important forms of             
evaluation of all students. However, students may also be required to undergo other tests which may be                 
able to target specific areas of strengths and weaknesses and identify students’ learning needs. .  
 
Some examples of tests used by the SEN department are: 

● The Neale Analysis of Reading Ability 
● The Wide Range Achievement Test 4 (WRAT 4) 
● The  New Non-reading Intelligence Test (NNRIT) 
● The New Group Reading Test (NGRT) 
● Access in Numeracy and Literacy 
● Cognitive Ability Testing (CAT) 
● Drumcondra Online Testing in Literacy and Numeracy (DOT) 

(this list is not exhaustive) 

 
 

10. Staff Roles and Responsibilities 
 

The role of learning support is a collaborative responsibility shared by many, for example the Board of                 
Management (BOM) the Principal, Deputy Principal, mainstream subject teachers, members of the SEN             
department, HSCL, Guidance Counsellor, Special Needs Assistants, the NBSS, parents and students. 

 
 
A. Role of Board of Management 

The Board of Management will make decisions in relation to application for enrolment by students               
with additional and special educational needs. 

  
● In certain cases, where the BOM deems that further resources are required, it will, prior to                

enrolment, request the DES to provide the resources required to meet the needs of the student                
outlined in the psychological or medical report. These resources may include for example,             
access to or the provision of any or a combination of the following: visiting teacher service,                
resource teachers for special needs, special needs assistant, specialised equipment or furniture,            
transport service or other. 

● The Board or its representatives will meet with the parents of the student to discuss the                
student’s needs and the school’s suitability or capability in meeting those needs. If necessary, a               
full case conference involving all parties will be held which may include parents, the Principal,               
the primary school teacher, SEN Coordinator, HSCL or psychologist as appropriate. 

● It may be necessary for the Board to decide to defer enrolment of a particular student, pending                 
the receipt of an assessment report and/or the provision of appropriate resources by the DES to                
meet the needs specified in the psychological and/or medical report. 

● The BOM will oversee the writing, implementation and review of the SEN policy.  
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● The BOM will ensure that adequate teaching resources and classroom accommodations are            

available for the SEN teachers. 
● The BOM will ensure that adequate funds are provided for purchase of appropriate materials              

for students with additional and special educational needs, in so far as is possible. A budget for                 
the SEN Dept. is agreed annually. 

● The BOM will provide continuous professional development for all teachers in the area of              
special education. 

● The BOM will ensure that staff and parents are consulted regarding policies, procedures and              
decisions made for students with SEN. 

● The BOM will provide opportunities for parents to be involved in decisions regarding their              
child’s education. 

 
 

B.  Role of Principal 
The principal will 
 

● Assume overall responsibility for the school’s SEN programme. 
● Be responsible for establishing, implementing and monitoring whole-school policies, 

programmes and procedures (including assessment and screening) which support the learning 
of all students in the school, including those students with additional and special educational 
needs. The Principal will liaise with the BOM, teachers, relevant staff and parents to ensure the 
success of this. 

● Liaise with the deputy principal and be responsible for the allocation of SET resource hours in 
keeping with department of education and skills guidelines. 

● Will liaise regularly with the Special Educational Needs Coordinator. 
● Liaise with the Special Educational Needs team at a weekly meeting. 
● Liaise if necessary with outside agencies e.g. (NEPS). 
● Inform mainstream and SEN teachers of available opportunities for continuous professional 

development in the area of special educational needs. 
● Liaise with the deputy principal, the SEN department and School Completion Programme team 

to successfully facilitate the transfer of all students, including those with additional or SEN, from 
primary school to post-primary school. 

● Liaise with the Special Educational Needs Coordinator in applying for reasonable 
accommodation for state/in-house exams. 

● Oversee the implementation of reasonable accommodation for state/in-house exams for 
students who have been deemed eligible for this. 

● Where relevant, will oversee the planning, implementation and review of PPPs for students with 
additional and special educational needs. 

● Liaise with the coordinators of the Junior Certificate Schools Programme, the Leaving Certificate 
Applied programme, the SCP and the BFL teacher in relation to students with additional or 
special educational needs. 

● Facilitate the assessment (psychological or otherwise) of any student who is thought to have a 
special educational need. 

● Liaise with the deputy principal where relevant, regarding matters pertaining to students with 
additional or special educational needs. 
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C. Role of Mainstream Class Teachers  
Mainstream class teachers will 

 
● Make themselves aware of the special educational needs of students in their class. 
● Ensure that every pupil in their class is included in the subject’s curriculum. 
● Differentiate their teaching (including homework and assessment) where appropriate to include           

and meet the needs of all learners. 
● Make themselves aware of the reading ages and standardised scores of all students in their               

classes including students with additional or special educational needs. 
● Refer any student they are concerned about to the Year Head and SEN department, by way of a                  

referral form. Any referral made by a class teacher must be forwarded to the Year Head that will                  
begin a broader profile. This information is passed to the SEN team who identify the nature of                 
the SEN. The SEN needs of the child are thus established.  

● Liaise with the parents of a student with special educational needs regarding concerns they may               
have about progress in class and homework. 

● Consult and implement recommendations from PPPs where relevant. 
● Consider where appropriate, the needs of all students including students with additional or             

special educational needs. when choosing textbooks, worksheets and resources. 
● Contribute to planning at subject and school level for students with additional or special              

educational needs. 

 
 
D. Role of Special Educational Needs Coordinator 

The role and responsibilities of Special Educational Needs Coordinator is a post of responsibility              
(AP2) within the school.  

 
The Special Educational Needs Coordinator will: 

 
● Identify and support students with Special Educational Needs.  
● Compile a list of students with special needs and disseminate information to relevant 

SLT, Year Heads, Class Teachers and SNAs on a need to know basis. 
● Liaise with and meet parents to support families of students with special educational 

needs. 
● Assist the BOM and Principal in the preparation and implementation of the EPSEN Act. 
● Link regularly with teachers of identified students with additional and SEN to offer 

support via resources, aids and developing PPPs.  
● Help organise special accommodation for particular students with additional and SWN 

sitting state and house exams. 
● Address the whole staff, on occasion, and disseminate relevant information pertaining 

to students with additional and SEN.  
● To liaise with Fire and Safety Officer with regard to evacuation procedures. 
● To liaise with SLT and relevant personnel in the identification of gifted students, to 

ensure that their specific needs are addressed. 
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E. Role of Special Educational Teachers  

The role of the SEN teacher will include 
 

● Familiarity with a wide range of teaching approaches, methodologies and resources to cater for              
particular learning preferences and to meet a variety of needs.  

● Implementing approaches to include a combination of team-teaching initiatives, cooperative          
teaching, early intervention, small group or individual support.  

● Implementing specific methodologies, teaching approaches and/or learning activities for some          
students with more complex and enduring needs.  

● Implementation of interventions based on careful identification of strengths and needs,           
including multi-disciplinary assessment, when necessary.  

● Consultation with subject teachers, to plan interventions carefully to address students’ priority            
learning needs and to achieve the targets identified in the relevant PPP.  

● Implement short-term planning reflecting the support plan addressing each student’s specific           
needs. 

● Routinely assessing, recording and reviewing progress to inform the targets for the next phase              
of intervention. 

 
 
F. Role of Guidance Counsellor 

The Career Guidance Counsellor will: 
 

● Advise students with SEN and their parents in relation to career choice. 
● Advise students with SEN in relation to subject choice. 
● Advise Students with SEN regarding the DARE scheme 
● Liaise with the SEN department regarding entrance testing and identification of students who             

may need further diagnostic testing. 
● Advise students with SEN in relation to career choice 
● Collaborate with the SEN Dept. to advise students with a disability to relevant access supports in                

3rd level education.  
● Ensure that students with SEN are included in the school guidance plan. 

 
 

G. Role of Home-School-Community Liaison 
The HSCL will 

 
● Will liaise with the SEN teachers in determining how best to assist parents of students with                

SEN.  
● Will if appropriate visit the parents of students with SEN in relation to their progress in school. 
● Will liaise with other schools to gather information in relation to students with SEN, in               

particular where a student has transferred from another school during the school year. 
● Will liaise if appropriate with parents in relation to IEPs and the parents’ role in implementing                

targets. 
● Liaise with the SCP team and NBSS team where appropriate, in relation to students with SEN if                 

a visit to their home is needed 
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H. Role of Special Needs Assistants (SNAs) 
 
School leadership oversees the role of the SNA in the school. Following identification and 
allocation by the SENO, some students with SEN will have access to SNA support. The SNAs are an 
additional support for these students with care needs.  
 

The Roles and Responsibilities of SNA are clearly specified in the St Dominic’s College              
Ballyfermot Special Needs Assistant Policy.  

 
I. Role of the National Behaviour Support Service School Team 

The NBSS school team will. 
 

● Liaise with the learning support department in the planning, implementation and reviewing of             
IPP pertaining to students availing of the NBSS Support Service. 

● Liaise with mainstream class teachers and learning support teachers regarding the           
implementation of interventions. 

● Will update the learning support department in relation to new NBSS interventions pertaining             
to relevant students with SEN.  

 
J.  Parents 

One of the objectives of the EPSEN Act (2004) is “to ensure that parents have a central role in all                    
important decisions concerning the education of their children.” Keeping this in mind the school              
encourages parents of students with SEN to do the following: 
 

● Inform the school of any special educational needs their daughter may have. 
● Inform the school of any psychological assessment their daughter may have and provide a copy               

of the report where relevant. 
● Provide the school with information pertaining to learning styles and learning preferences in             

order to maximise learning for that student. 
● Liaise with relevant school personnel in relation to the planning, implementation and review of              

students’ PPPs. 
● Where appropriate, assist with homework and reading programmes e.g. paired reading. 
● If required, meet with a member of the SEN department to discuss their daughter’s progress in                

school. 
● Where appropriate, participate in school activities that are designed to improve the learning of              

their daughter. 
● Cooperate with the signing of relevant forms e.g. consent for assessment forms  

 

   K.  Students 
Students with a SEN 

 
● Will be involved, where appropriate, in the planning, implementation and reviewing of their             

PPPs. 
● Will assist their teachers with information about how they learn best, including learning styles if               

known. 
● Will make sure they understand any learning targets that have been set for them by mainstream 

class teachers or special education teachers, especially in relation to PPP targets. 
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11. Wheelchair Access 
 
St. Dominic’s College provides lift access to ensure school buildings, general classrooms and specialist 
classrooms more accessible to people with physical disabilities and to take measures when necessary, 
to ensure that these students have real access to the full curriculum. 
 

 
 

12.  Staff Support and Training  
 
Relevant, ongoing training continues to be provided for all staff. Staff are made known of available CPD 
and encouraged to attend.  

 
 

13.   Reasonable Accommodations in State Examinations 
 
The Special Educational Needs Department together with the SEN Co-ordinator,  Exam Secretary and 
Principal apply for reasonable accommodations in state examinations for a number of students with 
additional and/or special educational needs each year.  These students are then tested according to the 
SEC guidelines on RACE applications.  
 
The testing is carried out by members of the SEN team, and results and recommendations are 
documented carefully. Applications are then made accordingly for students who meet the criteria. As 
soon as written confirmation of the results of the application are received, these are added to the 
student’s file.  
 
RACE may include:  

● A waiver in spelling and grammar 
● Assistance of a reader 
● Use of Digital recording 
● Use of a scribe 
● Use of a separate centre 

 
The list of accommodations granted is then given to the Exam Secretary who uses this information to 
make the appropriate arrangements 
If a student avails of reasonable accommodation in exams it is indicated with an asterisk (*) on her 
exam results. 

 
 

14.  Liaison with External Agencies 
 
The SEN department will from time to time liaise with external agencies such as the NBSS, NCSE, HSE, 
Túsla, CAMHS, and any other agencies deemed necessary in assisting the SEN department regarding 
students with additional and/or SEN. 
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15.  National Educational Psychological Service 
 
The SEN Department is in regular contact with our NEPS psychologist whose support is almost 
exclusively aimed at students with special educational needs.  The psychologist supports these students: 
 

● When the school applies for additional resources e.g. laptops 
● When the school applies for reasonable accommodations in state examinations 
● By offering advice to students and to their parents as well as teachers. 
● By carrying out psychological assessments  

 

 
16.  Liaison with the Special Educational Needs Organiser (SENO) 
 
The following information regarding SENOs was taken directly from the National Council for Special 
Education. 
 
SENOs are appointed by the NCSE to provide a direct local service to the parents of children with special 
educational needs and to schools within geographical areas. This involves identifying the needs of 
children and deciding on the level of resources schools require to provide them with an appropriate 
education service. 
 
A SENO deals with applications for additional teaching and Special Needs Assistant support for children 
with special educational needs from all schools. The SENO also assists with applications for transport 
and Assistive Technology. A SENO can advise schools and parents on the facilities, services, and 
resources available to assist children with Special Educational Needs. 

 
 

17. Links to the Action Planning for DEIS 
 
Planning for students with SEN is incorporated into all areas of St. Dominic’s College DEIS planning. 
 
 

18. Records and Progress  
 
The SEN Department are responsible for compiling and maintaining records relating to students with 
SEN. The special education teachers compile and maintain PPPs for all students with SEN who are 
categorised under “Support for Some” and “Support for a Few”. In the case of students who have been 
identified as requiring access to an SNA, their PPP will include a care plan. This information is received 
from outside or generated from within the school. Data from outside includes psychological reports and 
reports from parents and other schools. Data created in the school includes information in relation to 
assessment, student progress, PPPs, state examinations, or planning to transfer inwards from primary 
school. Data relating to students is treated in a sensitive and confidential manner. Our school acts in 
accordance with the Data Protection Acts (2018) in relation to the management and maintenance of 
such data. 
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19. Assistive Technology  
 
Assistive technology in St. Dominic’s College supports students’ regular participation within the 
mainstream classroom.  
 
Procedure for new entrants to St Dominic’s College: 
 
If a laptop is already being used by the student in her primary school (as granted by the NCSE) the 
laptop should be transferred with the student upon transition to St. Dominic’s College. All laptops which 
are grant-aided by the NCSE are the property of St Dominic’s College. They can be used by the student 
for their personal use but must be returned to St. Dominic’s College when the student leaves the school.  
 
In cases where a laptop is in need of repair and where this repair work is deemed economical and 
essential by the SENO, the school will undertake to have it repaired. Parents must first submit an 
Application for Approved Equipment Repair form to St Dominic’s College, Ballyfermot and then St 
Dominic’s  College, Ballyfermot will supply it to the SENO for approval.  
 
Procedure for Students who are already enrolled:  
 
If, upon entry to 1st year or at a later stage, it becomes obvious that due to hand-writing speed, motor 
coordination difficulties or other, use of a laptop is necessary, an application will be made to the NCSE 
on their behalf.  
 
The SEN department will facilitate the students practice and improvement in typing by installing a 
typing course on the laptop and providing resource time to practice if necessary. The SEN Department 
will assess the student’s suitability for a RACE application to use a laptop for exams. The SEC has issued 
clear criteria for this application process, and the SEN Department will follow these guidelines, and 
apply where a student meets this criteria.  
 
Where possible St Dominic’s College, Ballyfermot will facilitate all students using laptops in termly 
exams. This is contingent on staff resources.  

 
 

20. DARE (Disability Access Route to Education)  
 

● The SEN Department and the Guidance Counsellors work closely to identify students who may 
qualify for DARE.  

● There are deadlines set out by the CAO for completion of an online statement from the student 
outlining how their disability affects their learning.  

● These students are then advised, directed and supported by the Guidance Counsellor and SEN 
department through the process of application.  
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21. Further Education  
 
Upon the occasion where a student is progressing onto Higher or Further Education, the SEN 
department, in collaboration with the Career Guidance Counsellor and the college’s access department, 
will do their best to facilitate the application, enrolment and preparation of the student for the college.  

  

 
22. Continuing Professional Development  
 

● The SEN department continues to meet the demands of  changing syllabi, curriculum, and best 
practice policies. 

● It is the policy of St Dominic’s College, Ballyfermot to encourage and facilitate the teachers in 
the SEN Department to complete the Post-Graduate Diploma in Special Education Teaching.  

● Teachers are encouraged by management to undertake regular CPD courses. 
● Whole Staff training is recognised as vital to the positive educational experiences of students 

with SEN, and with that in mind, school management has supported initiatives to bring in 
speakers on various aspects of special education teaching to address the staff.  

 

 
23. Adoption of the SEN Policy 
 
This policy was originally adopted by the Board of Management in November 2017 and subsequently 

reviewed and updated in November 2018. 

The policy was made available to school personnel, students, published on the school website and 

provided to the Parents’ Association. A copy of the policy will be made available to the Department and 

the patron if requested. 

This policy and its implementation will be reviewed by the Board of Management once in every school 

year. Written notification that the review has been completed will be made available to school 

personnel, students, published on the school website and provided to the Parents’ Association.  

A record of the review and its outcome will be made available, if requested, to the patron and the 

Department. 

 
 
 
 
 

Sarah Green (Principal) Mary Hanafin (Chairperson, BOM) 

Date: 9th November 2018 Date of next review: November 2019 
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